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National Kaohsiung University of Hospitality and Tourism

Regulations Governing the Management of Specialized Classrooms in the

College of Humanities Building, General Education Center
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Article 1

The General Education Center (hereinafter referred to as “the Center”) hereby
establishes these Regulations Governing the Management of Specialized
Classrooms (hereinafter referred to as “the Regulations™) to effectively integrate,
utilize, and manage its specialized classrooms. Matters not addressed herein may
be supplemented and announced as necessary.
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Artlcle 2
The specialized classrooms referred to in these Regulations include the Tea Art
Classroom (G513), Art Classroom (G506), Calligraphy Classroom (G514), Music
Classroom (G501), and all associated equipment and facilities.
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Article 3
The Center’s specialized classrooms shall primarily be used for courses offered by
the Center. In accordance with the principle of sharing classroom space and
resources, other departments or academic units of the University requiring the use
of these classrooms for instructional purposes shall contact the Center before the
beginning of each semester to facilitate the scheduling and management of
classroom use.
For purposes other than those specified above, including extension education
courses, competition practice, and activities, a borrowing application shall also be
submitted to the Center in advance.
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Article 4

The borrowing of specialized classrooms shall be limited to University units or
groups. The responsible head of the borrowing unit, including full-time or

part-time instructors, shall submit the application and assume responsibility for the
use of the classroom. Applications for individual use shall not be accepted.
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Article 5

The Director of the Center shall be responsible for the supervision and
management of the specialized classrooms, including the determination of
penalties for violations of classroom borrowing and usage regulations. The persons
responsible for managing each specialized classroom shall be designated by the

Center.
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Article 6

The procedures and regulations for borrowing and using specialized classrooms,
whether during class hours or other non-class hours, are as follows:

I.  Applications shall be submitted to the Center three to seven days prior to the
intended date of use.

II.  Applications submitted by University units or groups shall be reviewed by the
classroom management personnel, who shall notify the applicant of the
decision.

[II. If any equipment malfunctions or is damaged during use, the user shall
immediately report the matter to the Center’s office and complete a
maintenance request form.
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Article 7
The following acts are prohibited in specialized classrooms:



I.  Running, playing, or horseplay inside the classrooms is strictly prohibited to
prevent accidents and ensure safety.

II.  Students are strictly prohibited from bringing food or beverages into the
classrooms.

ITI. Students are strictly prohibited from damaging desks, chairs, or other
instruments and equipment, including but not limited to cutting desks or
chairs with blades, drawing or writing on walls, or sitting on tables.

IV. Classroom equipment shall not be moved, disassembled, or installed without
authorization.
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Article 8

The following regulations shall apply to the maintenance, safety, and cleanliness of
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specialized classrooms:

I.  Before use, the borrowing unit shall assign personnel to inspect the premises
and inventory the equipment and utensils jointly with the Center’s
management personnel.

II.  After use, the classroom shall be thoroughly cleaned, curtains and windows
shall be properly closed, desks and chairs shall be neatly arranged, and all
trash shall be removed.

III. After use, the air-conditioning and audiovisual equipment shall be turned off,
and all doors and windows shall be locked.

IV. When decorating the venue for activities, tape may be used on walls; however,
double-sided tape and foam tape are prohibited. Walls and facilities shall not

be damaged by nailing, hammering, or other means.
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Article 9

The regulations governing the return of specialized classrooms after use are as
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follows:

I.  Upon completion of use, University students, borrowing units, or groups shall
immediately clean and restore the classroom and its equipment. Within one
hour, they shall notify the Center personnel responsible for the specialized
classroom to conduct an inspection and inventory check and return the
classroom key.

I. If'the classroom is borrowed during afternoon or evening hours and cleaning,
restoration, and inspection cannot be completed before the management
personnel finish work, the handover may be conducted on the following
morning.

III. If any equipment or utensils are damaged or lost, the borrowing unit shall be
responsible for providing a replacement of the same item in new condition or
compensating an amount equivalent to the value of the damaged or lost

equipment.
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Article 10

Penalties for violations related to the borrowing and use of specialized classrooms
are as follows:

I.  Anyone who violates the relevant provisions of Article 4 by falsely applying
for classroom use in the name of an instructor shall, upon verification, be
subject to one minor demerit.

II. Anyone who violates Subparagraphs 1 and 2 of Article 7 shall, upon
verification, be subject to one reprimand and prohibited from borrowing
specialized classrooms for one semester.

III. Anyone who violates Subparagraphs 3 and 4 of Article 7 shall, upon



verification, be subject to one minor demerit and prohibited from borrowing
specialized classrooms for one semester.

IV. Anyone who violates the relevant provisions of Article 8 shall, upon
verification, be prohibited from borrowing specialized classrooms for one
semester.

V. Anyone who violates the relevant provisions of Article 9 shall, upon
verification, be prohibited from borrowing specialized classrooms for one
semester.
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Article 11

These Regulations shall be implemented after being reviewed and approved by a
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meeting of the General Education Center and ratified by the General Education

Committee. The same procedure shall apply to any amendments.
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Responsible Unit: General Education Center



