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Article 1

The General Education Center (hereinafter referred to as “the Center”) hereby
establishes these Regulations Governing the Management of Classrooms (hereinafter
referred to as “the Regulations”) to effectively integrate, utilize, and manage its
classrooms. Matters not addressed herein may be supplemented and announced as
necessary.
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Article 2
The priority and eligibility for borrowing classrooms of the Center shall be as follows:
I.  Courses offered by the Center shall have first priority. Faculty members
responsible for managing individual classrooms may give priority to scheduling
their courses in the classrooms under their management.
II.  Courses offered by other departments.
III. When mutual support is required between general classrooms and the Center’s
specialized classrooms.
IV. Courses, meetings, or activities approved by the Center for classroom use.
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Article 3
The Director of the Center shall be responsible for the supervision and management of
all classrooms under the Center, including the determination of penalties for violations

of classroom borrowing and usage regulations. The Center shall designate faculty



members as classroom managers responsible for the safekeeping and maintenance of

classroom equipment and facilities, as well as classroom cleanliness, enhancement,

and safety inspections. The classroom managers and assistant management personnel
shall be designated by the Director of the Center.
KERY A 4oT

(- FBPRHEFLISHRYDIIDI MY wPED LI

* - %2
44 o . e s K s =+ Ko 24 2 P
(__ ) q_,ET ‘FI-E’}} ! ’}_/E_l_la rl%‘l’#{ﬂflc'/ij "T'_‘\"__‘; é P H—:’;’gﬁ f,, o ?%‘I%]?EL_E‘

MRFFEFE

(I)F7F PR &;7#%£%R’mlﬁﬁﬁfﬁﬁﬁ@’#ﬁVQﬁﬁﬁm
PENEREL CEB #*ﬁwﬁJw¢*$3% e A AE R REPRE

Article 4

The procedures for borrowing classrooms are as follows:

L.

II.

I1I.

IV.

Applicants wishing to borrow a classroom shall make a reservation and
register at the Center’s office at least three days prior to the intended date of
use.

Upon approval of the application, the applicant shall complete the Classroom
Borrowing Registration Log, which shall be signed by the student in charge.
The borrowing unit shall apply separately for air-conditioning services, where
necessary.

The student in charge shall collect the classroom key from the Center’s office
30 minutes before the scheduled time of use. The student identification card of
the student in charge shall be retained as a deposit to ensure accountability for
any subsequent matters.

After using the classroom, the key shall be returned to the Center’s office, and
the student in charge shall indicate the return of the key in the Classroom
Borrowing Registration Log.

In the event of special circumstances requiring immediate use of a classroom
and where there is insufficient time to follow the aforementioned procedures,
the classroom may, with the approval of the Center’s office, be borrowed after
completing the Classroom Borrowing Registration Log, provided that the
rights and interests of any party already registered to use the classroom during
that time period are not adversely affected.
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Article 5

The following acts are prohibited when borrowing or using classrooms:

L. Students are strictly prohibited from bringing food or beverages into the
classroom.
II. Making excessive noise, engaging in horseplay or running, and leaving or

discarding trash are prohibited.

I1I. Classroom equipment shall not be moved, disassembled, or installed without
authorization.
IV.  Intentionally damaging or stealing classroom-related equipment, furnishings,

or facilities is strictly prohibited, including but not limited to cutting desks or
chairs with blades, drawing or writing on walls, or sitting on tables.
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Article 6
The following regulations shall apply to classroom maintenance and the determination
of liability for damage:
I. After use, all desks and chairs shall be returned to their designated positions
and arranged neatly.

II. After use, the air-conditioning and audiovisual equipment shall be turned off,



curtains shall be properly closed, and all doors and windows shall be locked.

II1. After use, the classroom shall be thoroughly cleaned, and all trash shall be
removed.

I'V. If any instruments or equipment malfunction or are damaged during use, the
matter shall immediately be reported to the Center’s office, and a maintenance
request form shall be completed. Upon opening the classroom, the borrower
shall first inspect all equipment and facilities. If any damage or abnormal
condition is discovered, it shall be reported to the Center’s office within the
first 30 minutes of the approved borrowing period. Responsibility for
maintenance and damage shall be determined as follows:

1. If the borrower is not at fault in the use of the classroom and reports
the matter to the Center’s office in accordance with regulations within
the first ten minutes of the borrowing period, responsibility shall be
attributed to the previous borrower.

2. If'the borrower reports the matter to the Center’s office within the first
ten minutes but there is clear evidence of improper use, or if the
borrower fails to report the matter within the first ten minutes as
required, responsibility shall be attributed to the borrower.

3. In determining responsibility, if the damage can clearly be attributed to
the negligence or misconduct of a specific individual, that individual
shall be held responsible. If individual responsibility cannot be clearly
determined, responsibility shall be attributed to the class using the
classroom.

4. Where any instrument or equipment is damaged, the responsible party
shall be liable for compensation for the resulting damage.
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Article 7
Penalties for violations related to the borrowing of general classrooms are as follows:
L Any person who violates Subparagraphs 1 through 3 of Article 5 may be
prohibited from borrowing classrooms for one semester.
IL. Any person who violates Subparagraph 4 of Article 5 may be subject to one
minor demerit and prohibited from borrowing classrooms for one semester.

I1I. Any person who violates the relevant provisions of Article 6 may, upon



verification of the violation, be prohibited from borrowing classrooms for one

semester.
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Article 8

These Regulations shall be implemented after being reviewed and approved by a
meeting of the General Education Center and ratified by the General Education

Committee. The same procedure shall apply to any amendments.
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Responsible Unit: General Education Center



